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Aims 

This policy aims to ensure: 

▪ That children access a broad and balanced curriculum that gives them the broad 
range of knowledge and skills needed for good progress through school and life 

▪ Quality and consistency in teaching and learning so that every child makes good 
progress and no child gets left behind 

▪ Close partnership working between practitioners and with parents and/or carers 

▪ Every child is included and supported through equality of opportunity and anti-
discriminatory practice 

Legislation 

This policy is based on requirements set out in the 2017 statutory framework for the Early 

Years Foundation Stage (EYFS).  

This document also complies with our funding agreement and articles of association. 

Structure of the EYFS 

At Wymondham College Prep School children are taught in Reception classes of up to 30 

children. There will be two Reception classes.  In each class there will be a teacher and a 

teaching assistant.  

 

Ratios for reception (EYFS) 

The reception class will have at least one member of staff for every 30 children. This person 

will be either a person with Qualified Teacher Status, Early Years Professional Status, Early 

Years Teacher Status or another suitable level 6 qualification, an instructor, or another 

suitably qualified overseas trained teacher. 

For pupils in Reception (EYFS) arriving at school before the start of the school day at 

8.45am and after the end of the school day, 3.15pm, we ensure that there is at least one 

member of staff for 13 children and that at least one member of staff holds a full and relevant 

level 3 qualification. We also ensure that at least half of all other staff hold, as a minimum, a 

full and relevant level 2 qualification. 

 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/596629/EYFS_STATUTORY_FRAMEWORK_2017.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/596629/EYFS_STATUTORY_FRAMEWORK_2017.pdf
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Academic and Pastoral support at the Prep. 
Children at the Prep will benefit from a variety of teaching expertise on their timetable. In 
order for parents/carers to easily identify the right channels of communication and support 
we have given staff different titles including: Form Tutors, Teacher, Teaching Assistants 
 
Form Tutors 
Form Tutors are the main link for you as parents/carers for your child’s. They are on hand to 
answer any questions parents/carers have on their child’s academic and personal 
development and as such they are your primary link between home and school. 
 
We open with two Reception classes of 30 pupils: Miss Horsfield’s and Mrs Simpson’s. 
Depending on which class a child is allocated to either Miss Horsfield or Mrs Simpson will 
become that child’s primary link (key person) between home and school. The form tutors will 
carefully support and monitor, alongside their colleagues, each child’s academic and 
personal development during their time in Reception at the Prep and will be on hand to 
answer any questions parents/carers may have. 
 
In Reception, the Form Tutor will also be each child’s main class teacher.  
 
Teachers 
Mrs Dixon is a member of the schools teaching team, alongside Miss Horsfield and Mrs 
Simpson. In the Reception year, each child will benefit from being taught by all members of 
the teaching team, benefiting from their individual subject knowledge in subjects including: 
sport, Modern Foreign Languages, dance and drama. 
 
This separation of the teachers role into Form Tutor and Teacher creates a nurturing 
environment that will enable fundamental knowledge to be delivered by specialists. Such a 
separation enables teachers to share their passion and expertise with as many children as is 
possible and thus enlightening and igniting each child’s own individual interests during their 
time at the Prep. 
 
Teaching Assistants 
Our children’s studies will also be supported by Teaching Assistants. 
 

Curriculum  

The EYFS curriculum is based on an observation of children’s needs, interests and stages of 

development 

Our early years setting follows the curriculum as outlined in the 2018 statutory framework of 

the EYFS. 

The EYFS framework includes 7 areas of learning and development that are equally 

important and inter-connected. However, 3 areas known as the prime areas are seen as 

particularly important for igniting curiosity and enthusiasm for learning, and for building 

children’s capacity to learn, form relationships and thrive.  

The prime areas are: 

▪ Communication and language 

▪ Physical development 

▪ Personal, social and emotional development  
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The prime areas are strengthened and applied through 4 specific areas: 

▪ Literacy 

▪ Mathematics 

▪ Understanding the world 

▪ Expressive arts and design 

Further details on curriculum provision our available in the curriculum overview, English – A 
Learning Journey from Reception to Year 6, Phonics – A learning Journey, Maths planning 
(SOL & MTPs) and Maths – Our Approach to Maths Mastery. 
 
Monitoring of curriculum intent, implication and impact is outlined on page 14 of our 
Curriculum Policy. 

 

Planning  

Staff plan activities and experiences for children that enable children to develop and learn 

effectively. In order to do this, practitioners working with the youngest children are expected 

to focus strongly on the 3 prime areas.  

Staff also take into account the individual needs, interests, and stage of development of 

each child in their care, and use this information to plan a challenging and enjoyable 

experience. Where a child may have a special educational need or disability, staff consider 

whether specialist support is required, linking with relevant services from other agencies, 

where appropriate.  

In planning and guiding children’s activities, practitioners reflect on the different ways that 

children learn and include these in their practice.  

The school will respond to each child’s emerging needs and interests, guiding their 

development through friendly and positive interaction. 

Activities are planned with regard to three characteristics of effective teaching and learning in 

the EYFS: 

▪ Playing and exploring – children investigate and experience things.  

▪ Active learning – children concentrate, keep on trying if they encounter difficulties 

and enjoy their achievements.  

▪ Creating and thinking critically – children have and develop their own ideas, make 

links between ideas, and develop strategies for doing things. 

Teaching 

Each area of learning and development is implemented through planned, purposeful play, 

and through a mix of adult-led and child-initiated activities. Practitioners respond to each 

child’s emerging needs and interests, guiding their development through warm, positive 

interaction. 

As children grow older, and as their development allows, the balance gradually shifts 

towards more adult-led activities to help children prepare for more formal learning, ready for 

year 1. 
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The Learning environment and outdoor spaces 

The classroom is organised and resourced in such a way that children can explore and learn 

in a safe environment. 

Children have access to an enclosed outdoor play area, and daily outdoor activities are 

planned, unless circumstances, such as weather, would make outdoor activity inappropriate 

and unsafe. 

  

 

 

 

 

 

 

 

 

 

Assessment 

At Wymondham College Prep School, ongoing assessment is an integral part of the learning 

and development processes. Staff observe pupils to identify their level of achievement, 

interests and learning styles. These observations are used to shape future planning. 

Practitioners also take into account observations shared by parents and/or carers.  The 

online assessment portal Early Excellence is used to allow for up-to-date sharing of 

information between practitioners and home.  

At the end of the EYFS, staff complete the EYFS profile for each child. Pupils are assessed 

against the 17 early learning goals, indicating whether they are: 

▪ Meeting expected levels of development 

▪ Exceeding expected levels or,  

▪ Not yet reaching expected levels (‘emerging’) 

The profile reflects ongoing observations and discussions with parents and/or carers. The 

results of the profile are then shared with parents and/or carers.  

Working with parents 

We recognise that children learn and develop well when there is a strong partnership 

between practitioners and parents and/or carers. 
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Parents and/or carers are kept up to date with their child’s progress and development. The 

progress check and EYFS profile helps to provide parents and/or carers with a well-rounded 

picture of their child’s knowledge, understanding and abilities. 

Each child is assigned a key person who helps to ensure that their learning and care is 

tailored to meet their needs. The key person supports parents and/or carers in guiding their 

child’s development at home. The key person also helps families to engage with more 

specialist support, if appropriate. 

Safeguarding and welfare procedures 

Our safeguarding and welfare procedures are outlined in our school Safeguarding Policy. 

 

Health 

Our procedures for responding to children who are ill or infectious is outlined in our First 

Policy.  

Our procedures for administering medicines is outlined in out Administration of Medicines 

Policy.  

 

Food and Drink 

Pupils at the Prep School are provided with snacks, meals and drinks that are healthy 

nutritious  and balanced. Prior to starting the school parents/carer submit a joining form that 

contains information regarding any special dietary requirements, preferences and food 

allergies that the child has, any special health requirements. This information is then used to 

ensure that each child’s dietary needs are met.  

Fresh drinking water is available and accessible at all times.   

First Aid Provision  

Each classroom has a safely stored zipped belt bag, whilst a spare zipped belt bag is located 

in the School Office. These contain: 

20 x Assorted Waterproof Plasters 

3 x Big Plasters 6 × 7cm 

3 x Big Plasters 10 × 9cm 

1 x Handy Pack of Tissues 

1 x Vomit bag 

1 × 15ml Alcohol Hand Gel 

1 x Instant Cold Pack 

10 Alcohol Free Wipes 

1 x Foil Emergency Blanket 

1 x Personal Resuscitator 

3 x Pairs of Gloves 

Whilst a grab bag is located in the Medical room. The grab bag contains: 

6 x Medium First Aid Dressings 

2 x Large First Aid Dressings 

2 x Eye Pad with Bandage 
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4 x Triangular Bandages 

10 x Non Alcohol Wipes 

20 x Assorted Waterproof Plasters 

3 x Pair of Medium Vinyl Gloves 

6 x Safety Pins 

1 x First Aid Guidance Leaflet 

5 x Low Adherant Pads 5 × 5cm 

1 x Revive Aid Personal Resuscitator 

1 x Sterile Swabs 5 × 5cm (Pack of 5) 

1 x Pair of Scissors 

1 x Microporous Tape 2.5cm x 5m 

Staffing 

Upon employment, all EYFS staff receive induction training to ensure that they understand 

their roles and responsibilities, including information about emergency evacuation 

procedures, safeguarding, child protection and health and safety. 

Staff will be supported to undertake the appropriate training and professional development to 

ensure children receive the best quality learning experience. 

There will be at least one member of staff on the school premises at all times who has a 

current paediatric first-aid (PFA) certificate.  

 

Staffing Qualifications 

Name Role Qualification/Date/Instituion 

Jacqui Horsfield Reception Class Tutor & 

Teacher 

Primary Education PGCE with 

QTS, July 2017, University of 

East Anglia 

BA Hons Education, July 2016, 

University of East Anglia 

Freya Simpson Reception Class Tutor & 

Teacher 

Bachelor of Primary Education 

(honours), May 2017, 

University of Hertfordshire 

QTS 21/07/2017 

Charlotte Dixon Teacher Primary PGCE with QTS, July 

2009, Brunel University 

BA Hons Dance and Education 

Studies, July 2008, 

Roehampton University 
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