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SAPIENTIA EDUCATION TRUST - WYMONDHAM COLLEGE PREP SCHOOL 

 

EXCLUSION POLICY  

At Wymondham College Prep School, we seek to promote and create a fairer school community where 

everyone can participate, fulfil their potential and feel safe. We also recognise individual differences and 

seek to ensure that everyone is treated as an individual while placing positive value on diversity within the 

school.   

DECISION TO EXCLUDE   

The decision to exclude a pupil can only be taken by the Headteacher with reference to the following 

documents:   

• Education Act 2002 as amended by the Education Act 2011   

• The Education (provision of Full-time Education for excluded Pupils (England) Regulations 2007   

• The Equality Act 2010   

• Exclusion from maintained School, Academies and pupil referral units in England - A guide for those 

with legal responsibility for exclusion - Department for Education. September 2017 

https://www.gov.uk/government/publications/school-exclusion  

• The Prep School Behaviour Policy   

EXCLUSION PROCEDURE   

The following details the exclusions procedure:   

Fixed Term Exclusion   

• Only the Headteacher can issue a fixed term exclusion   

• Fixed term exclusions are generally of short duration (usually between one and three days)   

• The DfE regulations allow the Headteacher to exclude a pupil for one or more fixed periods not 

exceeding 45 school days in any one school year   

• Following exclusion parents/carers are contacted immediately where possible. A letter will be sent 

by post giving details of the exclusion and the date the exclusion ends.  

• Work will be set for all periods of fixed term exclusion  

• All exclusions are reported to the Local Authority, in line with local protocols   

• Parents/Carers have a right to make representations to the Local Governing Body. Advice can be 

obtained from the DfE website; the Children 's Legal Centre; Attendance and Exclusions Team, 

Norfolk Children's Services or the local Parent Partnership (for pupils with special educational needs)   

• A 'return to School' meeting will be held following the expiry of the fixed term exclusion and this may 

involve the pupil, Headteacher, parent/carer, class teacher and other staff where appropriate.  

• During the course of a fixed term exclusion where the pupil is to be at home, parents/carers are 

advised that the pupil is not allowed on the School premises and that daytime supervision is their 

responsibility as parents/carers. They are also advised that pupils  should not be present in a public 

place without reasonable justification.  

FIXED TERM EXCLUSIONS OVER FIVE DAYS   

According to DfE guidance, the School is obliged to provide full time education from the sixth day of any 

period of fixed term exclusion of more than 5 days.  
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The School will consult with the Trust and/or Local Authority for any exclusion of more than five days in order 

that appropriate full time education and transport, if needed, is arranged.   

The School will provide full-time education by potentially working with:   

• Other Sapientia Education Trust Schools  

• Pupil Referral Unit   

• The Local Authority   

In most cases the Prep School will set the work to be completed and ensure that it is completed appropriately. 

The School reserves the right to instruct a Pupil to attend off-site provision, in line with DfE guidance.    

PARAMETERS FOR FIXED TERM EXCLUSION 

There is always the need for discretion in making a decision to exclude a pupil for a fixed term. However, 

below are examples of when the School will issue a fixed term exclusion. These are examples only and by no 

means a definitive list: 

• Where a pupil is behaving in a way that compromises the safety of staff, other pupils or themselves 

• Unsafe behaviour includes attempts to damage or destruct property or items of furniture  

• Where there is an incident which either does result, or could have resulted, in serious injury to self or 

others 

• Stage 3 bullying (see Anti Bullying policy) 

• Serious cases of dishonesty or stealing 

PERMANENT EXCLUSION   

The decision to exclude a pupil permanently is a very serious one.  Only the Headteacher may make the 
decision to permanently exclude a pupil.  

There are two situations in which permanent exclusion may be considered.   

The first is a final, formal step in a concerted process for dealing with disciplinary issues following the use of 

a wide range of other strategies, which have been used without success. It is an acknowledgement that all 

available strategies have been exhausted and is used as a last resort. This could include persistent and defiant 

misbehaviour e.g. repeated bullying  or repeated possession and/or use of an illegal drug on College 

premises.   

The second is where there are exceptional circumstances and it is not appropriate to implement other 

strategies and where it could be appropriate to permanently exclude a student for a first or 'one off' offence. 

These might include, but are not limited by:   

• Serious actual or threatened violence against another pupil or a member of staff   

• Sexual abuse or assault   

• Possessing, supplying or using an illegal drug on School premises   

• Carrying an offensive weapon*   

• Arson   

 
*Offensive weapons are defined in the Prevention of Crime Act 1953 as "any article made or adapted for 
causing injury to the person; or intended by the person having it with him for such use by him."   

At all times The Headteacher will pay due regard to the DfE Guidance on Exclusion:  
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This states:  

‘A decision to exclude a pupil permanently should only be taken:   

• in response to a serious breach or persistent breaches of the school's behaviour policy; and   

• where allowing the pupil to remain in school would seriously harm the education or welfare of 
the pupil or others in the school.   

The decision on whether to exclude is for the head teacher to take. However, where practical, the head 
teacher should give the pupil an opportunity to present their case before taking the decision to exclude.   

Whilst an exclusion may still be an appropriate sanction, the head teacher should take account of any 
contributing factors that are identified after an incident of poor behaviour has occurred. For example, where 
it comes to light that the pupil has suffered bereavement, has mental health issues or has been subject to 
bullying.’   (DfE Exclusion Guidance, September 2017.)   

These instances are not exhaustive but indicate the severity of such offences.   

EXERCISE OF DISCRETION   

In reaching a decision, the Headteacher will always look at each case on its own merits, including 
consideration of mitigating and aggravating factors.    

When reaching a decision a ‘balance of probabilities’ approach will be used, as opposed to a criminal burden 
of proof test, in line with statutory guidance.   

In considering whether permanent exclusion is the most appropriate sanction, the Headteacher will consider 
the gravity of the incident, or series of incidents, and whether it constitutes a serious breach of the Behaviour 
policy and the effect that the pupil remaining in the school would have on the education and welfare of other 
pupils and staff.   

The Local Authority, Trust and Chair of the LGB will be informed without delay once the decision to 
permanently exclude a pupil has been made.   

Governors Hearing:  

In accordance with DfE guidance the LGB must arrange a panel to consider whether to reinstate the pupil 
within 15 school days of receiving notice of the exclusion if:   

• the exclusion is permanent  

• it is a fixed-period exclusion which would bring the pupil's total number of school days of exclusion 
to more than 15 in a term   

• or it would result in a pupil missing a public examination or national curriculum test 

Governors will follow the guidance issued by the DfE in Section 6 of the Statutory Guidance on exclusion from 

maintained School, Academies and pupil referral units in England – September 2017.   

Parents/Careers have the right to independent appeal, should the governor’s panel not reinstate the pupil. 
Details of the process will be provided to parents by the Clerk to the Trustees and processes follow Sections 
8 and 9 of the DfE guidance.   
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ALTERATIVES TO EXCLUSION   

The School will actively consider alternatives to exclusion. This may include exploring the option of a 
‘managed move’ to another school. However, the threat of a permanent exclusion will never be used as the 
means to persuade parents/carers to move their son/daughter to another school. The Prep School does not 
engage in ‘off rolling’ type behaviour.   

BEHAVIOUR OUTSIDE SCHOOL  

Pupil behaviour outside of school on School "business" for example educational visits and journeys, away 
school sports fixtures etc. fall under the reasonable jurisdiction of the behaviour policy.  Inappropriate 
behaviour in these circumstances will be dealt with as if it had taken place in School. If Pupil behaviour in the 
immediate vicinity of the School or on a journey to and from school is inappropriate and meets the criteria 
for exclusion then the Headteacher may decide to exclude.   

MONITORING AND EVALUATION OF THIS POLICY 

The use of exclusion is regularly monitored by the LGB and Trust, including being formally reported in the 
regular Headteacher’s report to the LGB. This will include, as appropriate, breakdowns by pupil groupings 
and characteristics.   

  


